Importing Online Orders for Printing

x|
These instructions will take you N
through the process of importing 1 i
and sending Online Orders. . Orders | S5 price Usts | ¥ Upload Events | T Queved Events| 2
To begin, click the Website Button
located in the lower right of
the screen.
( To Retrieve Your Online Orders: A Dnuhle—clickzi: lerer tln npe':lit;nr:dithﬁ and sending
1) Make sure your User Name and 88 close |
Password are entered
; I x
2) Click the Get Orders button EL

. J User Name: I Password: I Get Orders | 8 | Go to Admin Area

- Orders | S5 price Lists| ) Upload Events| (5, Queved Evens

EvertD | EvertName | EventDate | CustomerMame | OrderTotsl |  Prnis |
13373 IDiana & Mark's .., |06/18/2004 jason canney | 449,95 2~
14014 Diana & Mark's ... |06/18/2004 Amy Fici 1 441,95 Ei
. - . 15427 Diana & Mark's ... |06/18/2004 Jennifer Brown | 441,95 2
Your online orders will be displayed. 17604 Diana &.MarKs . J06/18/2001 JLowaFogen | 7305 3
_Cli ; 13730 [Michelle & Greag'... (06152004 Ay Hackett $137.95 8
DOUbIe C“Ck an Order to Open It 15092 [Michelle & Gregg'.., 06/19/2004 Susan Ricci 457,95/ 3
If you do not al ready have the 15758 [Stepharie & Mich...|08/07/2004 rhonda macintosh $625.95| 38
. 19757 Stephanie & Mich,.. |08/07/2004 stephanie and mi... | $1,714.95| 103
AutoRotate feature enabled you will be 15080 |Feidi & Sean's W... 08/14/2004  [saOBrien | $89.95 5|
16495 iTeresa & Simon's... [09/10/2004 Teresa Louton $137.95| 8
prompted to do so. We recommend 16829 “Michelle &Matth.., [09/18/2004 |Christine E. Mac ... | “§25.95] i
: ; 17148 Kathryn & Jonat,.. |10/09/2004 Elizabeth MaGil $105.95| 6
using this feature. 20667 Joelle & David's ... |11j06/2004 Don Perry CJO A... 425,95 1
19405 “Joelle & David's ... |11j06/2004 donald pare 425,95 1
20944 _ Janice & Aykaz's ...|12/05/2004 virginia Aomari | $85.95) 3
25112 Katie & Patrick's .., |12/18/2004 % xx 425,95/ 1]
20308 Katie & Patrick's ... |12/18/2004 steve sedman $61.95 3
21344 [Erica Melito's Bat ... 02/05/2005 Ann Power $73.95| 4|
Double-click an order to open it for editing and sending
Click a column header to sort

32 close |

'fp Select new location of "0704305\0012\399.jpg" 1 x|

( )
Next you will be prompted to browse to the
folder containing the images for this order.

1) Navigate to the folder

2) Select the folder

3) Click Open
.

. File name: I“"" uuuuuuu P SiCrowley020604 ’ 3
Fies of type:  [al Files >|  cancel |




The ordered images will
automatically populate the
print sizes ordered.

1) Click the Review Order button
to see your order

-
2) Right click on an image to edit
or adjust the crop

3) Click on the Complete Order button
to send your order

L

Your online order is now ready to
send to the lab for printing.
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B sizes [-8 Options | Quantity ,1_ 5P Add with Empty
1l (2) Help l.ﬂ Preferences }[ 2y Myrln;on:rrlairen] [-Q} Openasavuﬁ # Review Order ‘ Pd Extt

1

[horser e

‘&< ¢ Order Review & Confirmation for
Order # fe9bbf5457_3749

004110617, jpg

Double click an image to edit the item. Right dlick for options

Phato Size & Images Applicd Options Quantity, Price Total
{-g options | g 52,35 7,08

8x10 pr—ee
'@ Options 1 $3.57 $3.57

@ (<) shipping Method
(= standard Shipping/Delivery
" 3 Day UPS $9.00

™ Studio Reference 1D

[~ Check Here If you are ordering [
from & Studio Lab Link CD A

wer from SLL CD

" and ne.ne 415 0

Total Prints: 4  Total Size: 2.42MB  Total Price: $10.65

“ e Cbenroruer:l [2—3 Bac».] [ 1) Instructions. J | 2 Show or@] | ['_)Camplelecrde!}

i"|‘_E|Finish and send order...

@ Order Completion

3

Do wou want b send yvour order via the Internet directly,
save it for sending ower the Internet at a laker time, or save it
disk For another delivery method, such as recordable media?

" Save for sending later via the Internet

" Save to disk for atternate delivery

Note: Upon completion, the current order will be cleared.
IF you wish to return to your order press the "Cancel” button,
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